HLMSW v7.2 Release Notes

Overview
This build of HLMISW introduces a number of significant new features including:
e A new (optional) Licensing Module
e A much improved system for the handling of customer addresses
e Coloured browses
e HLMSW to HLMSW B2B interface to send orders directly from one HLMSW system
to another using Zinfonia
e Zinfonia Part Selection
e Updated Print/Browse/Transaction Selection screens

As well as a number of smaller changes and bug fixes, all of which are outlined below.

New Licensing Module

The optional licensing module provides 6 new user-defined date fields, a new address field
and a check box field as well as a new user permission and transaction type. All of these
options are designed assist in the management of the delivery and receipt of contracts and
provide specialist reports.

Getting started...
To use the licensing module you must do the following:

1) Add Licence Fields — Click on the Licence Configuration button on the Maintenance
tab of the HLMSW Configuration Editor.

Enter the names of the new Licensing fields and check box options you require (you
can leave fields empty if they are not required).
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2) Add Licensing Permissions — On the Users tab, add the licensing permission to those

users that would like to use this facility
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3) Create New Licensing Transaction Type — using the Transaction Types button on the
System Defaults tab, create some new transaction types that include the Licensing
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option. You can also use this screen to set Default Transaction and Default Invoice
status options for each transaction type which override the system settings.

Transaction Types
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Now when you start HLMSW, and log into HLMSW using one of these logins with the
Licensing option displayed, you will notice a few things have changed.

Firstly, the Edit Screen is a little wider than it was previously. The new fields are displayed to
the right of the Dates in the Transaction tab (in the pink section below). If you have a large-

format screen you may like to make the Edit Window a little wider, and you will also need to
click on the Window/Arrange option to resize the remaining windows accordingly.

In the Tool Bar is a new green © symbol which has a number of new options that will that

will be available. If you click on the symbol itself, 2 different things will happen depending
whether or not the transaction is locked.

When it not locked, the Browse window is displayed (and filtered to only display Browses

with the Licensing permissions set). When locked, the Print window is displayed (again with
the same filter). Note: the new filter options are described in greater detail below.
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Click on the drop-down arrow to the right
to show some other quick-entry options:
Add File to Transaction allows you to
quickly add a file to a transaction either as Update permission/clearance sought

© s B -~

Add File to Transaction

an Embedded file or as a File Link reference
(available when you have added at least 1
Extra Database External File field).

Update app. form sent
Update app. form returned
Update quote date

. . Update contract sent
The remaining Update options allow you to

quickly insert or remove a date in any of
the License fields without even editing the the title.

Update contract returned

The new fields (TLSENDTO, TDTL1, TDTL2, TDTL3, TDTL4, TDTL5, TDTL6 and TLOPT) are
available for searching and printing and it is recommended that if you create any browses or
forms with these option, you include the LICENSING permission in the browse or form so
that it is selected when clicking on the new licensing tool button.

At the conclusion of this document, | will provide an example of suggested work flow to get

the best out of the licensing module and to demonstrate some of the new features in this
release.
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Improved Address Handling
This version of HLMSW has the option to use a new system, to manage customer addresses
with these advantages:
e Unlimited addresses attached to every account
e Complete control of the display with different configurations based on the use, the
company and the destination country
e Complete control of the dispatch addresses that are displayed in the drop down lists
e One-off addresses
e Visual Address Status

To install this feature, you click on the Extended Dispatch Configuration button in the
Maintenance tab of the HLMSW Configuration Editor. The first time you do this the prompt
below is displayed:
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Depending on the size of your HLMSW system, this conversion process can take some hours
to complete but only needs to be done once.

When the Extended Dispatch Address Configuration Screen is displayed, you can then enter
specific address configurations for the following 4 addresses:

1) The Dispatch (delivery) Address
2) The Consignment Address ( this uses the same field as the Dispatch address, but is
used when creating the address for the Consignment itself)
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3) The License Address (only used when the Licensing module is used)

4) The Contract Address
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You can create a different layout for any of these types, and

also on a Company by Company basis.

Every address has 2 forms: the US/UK style (with the
Postcode/Zipcode at the END of the line) and the European
Style (with the Postcode/Zipcode at the BEGINNING of the
line). All countries in HLMSW have a setting with this value,
but you can override the default address type on an

individual address.

The address format editor (on the right hand side) consists
of symbols to represent the fields that are required, and a

Edit Country @
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sample of the address format is displayed below.

HLMSW v7.2 Overview - Page 6



Using the options on you change:
e Maximum width and height
e Whether or not the Country should be included if it is the same as the user
e Use Country Names as entered, and not translate them to the system default
countries
e To retain empty lines if the address height is below the maximum
e Include the Mr/Mrs part of the name when Invoice Address is selected
e Exclude the City line from the Width calculations
e Convert the address to UPPERCASE
e Change all extended characters to their equivalent (U to u).

Once the options are set here, you can see how the work in HLMSW.

In HLMSW the Dispatch fields are now visible with icons that display the status of the current
address:

| the address is OK

| the address has not been Verified (all addresses when first imported into the new
system are marked as unverified)

. the address is missing some vital information (address, city or country).

Click on these buttons to add or edit the dispatch addresses. Note: with this system you do
NOT have to lock or edit the account to edit dispatch addresses, but you MUST save a new
account first. If you hover your mouse above these buttons, they will briefly display the
address in full

Albersen ¥erhuur v.o.f [Willem-Jan Keizer] M+
A30002 j Show Addresses [F2) #4 [Peter Grimshaw ¥ futo Name
™ Show All Hidden Addresses Mame Address
Peter Grimsh 8 Finniss 5t
Delivery Address | slersrmshaws !
Het Brabants Orkest Company |
Limburgs Symfonie Orkest | |
MCO Muziekbibliotheek Pasition City
EF " o orchot | [Worth Adelaide
I otterdam Philharmonic Orchestra T State —
| |54 5005
I Email Cauntry
|ﬂUSTF|ALIﬂ B
Dizpatch Address Contract Address License Address v Verfied
[ Default [~ Defauit [~ Default
[ Hidden [~ Hidden [~ Hidden r
(& Country Default [BOLD value]
= USSUK Style [City/5tate/Postcode)
New Edit | Copy ™ European Style [Postcode/City/State]
Search Text Search Al Accourts [ =
IL LCloze
6 Addresses 16681 Added by TEST 7/11/2011 11:29 AM Last Edited by TEST 7/11/2011 1:57 PM

From this screen you can search for addresses either via the account number or some text.
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For every address if you can set the display options and if it is the first option displayed in
the Dispatch, Contract or License drop down, or even if it should be displayed at all.

The M+ and MR buttons work like Calculator buttons where you
can save the address from one account and then place it in
another.

The dispatch address now includes a new Email option thatyoucan [ #uto MR

use if forms that require an email address and through the new
option in the Print Setup dialog:
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Coloured Browses

A new Color option has been added to the HLMSW Browse Editor to allow you to change the
colors of individual rows in Browses based on rules.

-
Edit Browse Definitions
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Filker [First Itern in List will be default Edi

[¥ Public

[~ A&l Companizs
IHLMSW v Default
Access Required
[IEdit [CRetum [CUser 2
[ 1Delete [T1Edit Defaults [Tl Companies
[ew [ Group Edit [ Zinforia
[invoice [[15ystem Manager [ Licensing
[15end [TUzer 1
Colurnng

m

il

I zes Information from

[~ Composer [~ Tranzaction
[ "Wk [~ Performarnce
[~ Set [T Archive

¥ Account [T Al drchives

[T Consignment [~ Restrict to Campany

—Default Print Forrm
[~ Mo Default Form Definition

AMD ACOMPAMNY Containg [Screen] [Opt
AMD AACCHO Beqins [Screen] [Opt)

Calumn Option
hd ax Results
|—” |#0E_ND
Digplay Width [pixelz] I a0 ﬂ
hies) [~ Group ltems [ Justificatio
Delete | i+ Left
Clear o] Een i " Center
Gl || e " Right
Al -] -] -] -] © Hidden
Fs
< || T Curency [~ Total
- Mew Filter I Impaort Filters I

AMD ATYPE = [Screen] (Opt] L« Edit Filker I Exrport Filters I
AMDATITLE Containz [Screen] [Opt] i
AND ALASTNAME Begins [Screen] (Opt) Defeie Filer | AutoRun_|
AMND AFIRSTHAME Containg [Screen] [Opt) A Clear Filters | [~ MoDeleted
AMD APOSITION Containg [Screen] [Opt] -
f Save | ;.-ﬁ Test | }% Calar | x LCancel |
L= A
When selected you are presented with this window:
i '
Edit Browsze Colors - g
. Field
Rules——
= Default
* Rule1 Rule
™ Fule 2 j
Shyle——
| " Rule 3 Left click Foreground - Right click Backaground I_y Bald "
" Fule 4 o
L Maormal Text [ Italic
i " Rule 5 [T Underline
" Rul= b [T Strikeout
" Rule 7 Preset Color Scheme
" Rule s
Default Colors - Appl
N " Ruled J &l
| |
| 1-1 Cloze | N
||
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You can change the color of the entire browse by selecting the Default rule option. The
remaining 9 options are free to meet rules based on the data in the browse. Note: Only
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fields that are used in the browse itself may be used for rules, and the FIRST rule that is
evaluated as true is used as the new color.

You can change the foreground/background of both selected and unselected items
(although for best results, it is recommended you do not change the background color of
selected items).

The Preset color schemes provide some quick color combinations that can be associated
with any rule you create by clicking on the Apply button.

So if you wanted, for example to display credits in RED then you would select your
transaction browse, you would use a setting like this:

; '
Edit Browse Colors . ya
o Field
= Default I TTOTAL j
* Fule1 Fiule
" Rule 2 |<0 B
Syl
| " Rule 3 Left click Fareground - Right click Backaraund |—-IrI ;ld—
" Fule 4 i ]
M aormal Text [~ Italic
 Bules [~ Underline N
crues | [ | vk | |
" Rule 7 Prezet Color Scheme |
" Bule 8
B IFied Text j
} i
M1 Close |
| |
.

Using this system you can create browses that are only limited by your imagination

-
Browse Window (F9) - Transaction browse with account

Select Browse GO FrgN @eEHE BSH BB 33Records

#¢ | TRANS.. |STATUS COMPO... | WORK D ACCOUNTI FIRSTP.. LASTP.. | COL2
2 10003127 Ready for De Williams Bugsy Malom 01:35.. Newcastle-un '8/06/2... (0f06/2... (
3 10004145 Ready for De Williams Bugsy Malon 01:35.. St Swithun's J '9/06/2... (0f06/2...

4 1043565, 9999 Fachma.. Fiano Concer.. 00:25.. UniversitatBa.. 23/07/2.. 24/07/2.. Ek
& TR Aoussor., Fiotwes &les.. FEFE. RS Roves.  SLESE SLESE. £k
6 11001303 Ready for De Williams Bugsy Malom 01:35. Woodbridge . '8/06/2... (0f06/2...

7 11001425 Ready for De Williams Bugsy Malom 01:35.. Royal Gramm 7/06/2... i0/06/2._.

Note: Colors are only displayed on-screen, they cannot be exported to external files.
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Zinfonia Part Selection
A number of changes have been made to the interface to provide you with more options
how the Parts Selection page on Zinfonia works.

On the T&C (Terms and Conditions) tab of the Zinfonia admin window in the HLMSW
Configuration editor are more options you can use to customise the user experience on
Zinfonia for YOUR titles.

Zinfonia Administration

Zinfonia Address] Fublishers ] Agents ] ok, Categnries] Editor Types T &C l Optiore #1 | Options #2

Iterns [Checked options indicate Text)

_E ElE@ . 20 4 Refresh ltems
-] ¢ 0. Aszk a Question :
1. Hire Changes are not zaved until the
~[] 66 2 Quote |dpload Changes button iz pressed
% % 3. Purchasze
4. Infarmation
i Upload Changes

¢ L e® 5 penygzal > S :

Teut [HTML Labels are OF] Wizible [v

<brMote: < /by Titles publizhed by Zinfonia are provided for tezting and braining Clear

purpozes only.

Zinfonia Optionz

[ IForce Parts FS # zelect
["IForce Parts Stings # select
[N Delivery Pickup

[CIMNo Parts FS # selact

[T IMo Parts Stings # select

[ Mo Parts WEP # zelect

[ 1Mo Perf Box Office

There will be no rezponze or action on any request on theze tides,

Extemal Link URL

The options available are:

e Force Parts FS # select will require your clients to enter a number of scores for the
order (the Standard Quantity option is disabled)

e Force Parts Strings # select will require your clients to enter a number of string parts
for the order (the Standard Quantity option is disabled)

e No Delivery Pickup hides the Delivery Pickup option form the Dispatch menu

e No Parts FS # select disables the ability for client to enter the number of Full Scores

e No Parts Strings # select disables the ability for client to enter the string parts

e No Parts WPB # select disables the ability for client to select the option to NOT
retrieve the Wind, Brass, Percussion set

¢ No Perf Box Office disables the requirement of the customer entering average ticket
price and average seating information when entering a Grand Rights performance

HLMSW v7.2 Overview - Page 11



Please note these settings are GLOBAL for all transactions of the type that is currently
displayed. If you want them to apply to ALL transactions, make sure you enter the

information at the top of the Items tree.

In HLMSW itself there is also a new option Default Parts in the Work tab of the Zinfonia
Information screen. Here you can view and edit (if the Work is currently in Edit mode)
what is actually displayed for this work in Zinfonia (when Bold, this indicates changes to

the default requirements).

Zinfonia Details
k| Publisher |

Composer

Zinfonia Statuz: Available on Zinfonia

Last Updated: Wwiednesday, 1 June 2011 4:14 P

X)

Zinfonia [0 | 126806

‘web Links (4]

’ Default Parts
-

LNE N P

This button opens the parts selection dialog
where you can enter default values for the
number of scores, vocal and choral material
WBP and strings. Mot of these have 3 options:
Standard Quantity (the default) which allows
the users to select what they require.

Not Required which will hide the category on
the Part selection screen

Specified where you can enter the actual default
numbers for each part (entering a negative
number eg -1 will hide the individual items).

On this screen can add the available languages
and you also have the option to access the
special string option which provides an
additional string type (either Violin 3, Viola 2,
Cello 2 or Solo). There is also an “Other”
instrument that you can define in any way you
like (but this information will NOT be
translated).

Part Selection

2

ocal and Choral Scores Language: Strings
™ Standard Quantity ,—_|' ™ Standard Cuantity
" Mot Required i Mot Required
i Specified f» Specified

T vs Add 9 Wiolin1

8 Violin 2
108 en=English 7 Viola
fr=French

0 (&) d'e;[?;?ﬂan E Cello

1M 4 Double Bass

o (e

! | Cello 2 |
0 [Children]
5 Cello2
Other
" Mot Required
(+ Specified
|Sola ialin | 1
o 0K | ©d Default Settings X Cancel

X

Just Testing

Enter 0 to hide individual items
Wind, Brass and Percussion
" Standard Quantiy
* Mot Required

Full Szones
" Standard Quantity
i .N ot Required

The Default Settings button returns all information to the default settings. Note: Remember
to Save the Changes when on the Zinfonia Screen to commit the changes made here.
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HLMSW B2B Interface

HLMSW now provides a direct route to send orders from one HLMSW to another with

Zinfonia.

This is completely automatic, and so long as you have Linked the work via the

Zinfonia screen BEFORE placing the order then the order will be send automatically by
Zinfonia in addition to your usual methods.

r

Zinfonia Details

Zinfonia Status:

Last Updated:

Worke:

I Tite
Subtitle

Opuz

Editar
Dezcriphion
Qrchestation

Premiere

Composer  wark l

[rate Composed |v

===

ZINFOMIA option not checked

Zinfonia [D:

Exclude Editorsamranger from Zinfonia Export
Exclude Opugz from Zinfonia Export

Exclude Date Compozed from Zinfonia Export
Do not encloze Compozer D ate in brackets

ze Extra Dezcription Field for Zinfonia E<part
Ilze Eutra Orchestration Field for Zinfonia Export

Feast During & Plague [G.Schirmer

Gubaidulina, Sofia

[ |Feast During a Plague

[ |[Daz GastmahlWahrend der Pest)

B Duration v |25
(2008]

-

-

[v | 4[2pic).4. 3ebc+bel/6431 Mirmp. 3perc 2hp. picel)st; Audio CD

-

lam | »

1

Search Zinfonia

Update HLM S

Link "Wark,

l-'L LCloze

HLMSW also include some new options to which allow you to specify the default links that
are supplied, and also the default field conversions when using the B2B Interface.

Updated Print/Browse/Transaction

Selection screens
In order to manage the increased number of

transaction types, forms and browses, the selection

screens have been improved.

The New Transaction screen allows you to click one or
more Options to reduce the transaction types to those
that match the selected items.

- ~
Transaction Type Options
Additional Parts »Has Set [5]
Additional Parts (Mo \nvuicel/f" >Can Invoice [$]
Archive [Sx_et and Invaice] >Can Send 3]
Archive [with Set
»Can Return [<]
Hire [Copy Tranzaction) Change Set [C]
Hire [Copy tranzaction, no iniom Sub Transaction [T)
Hire [Ma Invaice] I Credit [
Irvvoice [with set, copy transaction]
Missing Parts o Performance [<]
Missing Parts [HLMS) Missing Parts [M]
Mizzing Partz [Mo Change) Mew Set Order (0]
Miszing Parts [Mao lnvoice) User Defined [U
Mew Set Order | ssr te |[nue] ul
Mew Set Order [Conversion) | BULRED X
Mew Set Order [Copy Transaction) Altemnate Transaction (4]
I Mew Set Order [Mo Perfarmance) Licensing [©] I
0ld Tranzaction
0ld tranzaction [copy]
OnSale
Permanert Hire
Pemanent Hire [Mo Invoice] ik
Pan izl [Cann Trans achios]
W« OK & UnlLock Set XK Cancel




The print/browse screens have been substantially improved with new search text (F2) and
permission filter items. In addition a new folder called Trash has been created and you can
quickly move unwanted browses and forms to the trash by clicking the browse item. You
can delete items permanently by clicking on the trash button on items actually in the trash.

r‘ T — ™
HLMSW Form Definitions _ 5
+EI Invoice and Credit -
+|‘=_L| Late Retums @
+-2 Lisferschein Mame
+|‘=_L| Mizzing Parts FDF ExP
*+-23 Mew Set Order Falder
+EI Order confirmation ¢ pre-payment 77 M BAL
+-01 PG
N | Output
+-21 Reports
+|‘=_L| Rovalties Export Prirter .\
+t| Schott Language
+-01 Sending ER [Deutsch IE
+-0 Teat Madified
“3 ZZ M BAL Last Edited by DBH1 £/09/2011 3:30 AM
L ~ ALL Collections Public
—
++01 ZZZ-Ta Delete \&% | Copy ‘
= @« Trash
z Boosey Bericht 2 B E dit \1‘ T Trash ‘
&8 00 REMINDER LETTER PRO [UK] 2
Filter Permizzion
| |[.-’-'«II] ﬂ ¥ Shaw Trash =iF2 ‘ & Del
Frint Form ‘ ¢ Frint and Close x Cancel | Preview Form

Email Auto Attach Option

A new option in the Email creation
screen allows you to automatically
include linked documents (set via the
external documents option in the Edit
Additional Fields screen of the HLMSW
Config Editor).

When an item is included here you can
automatically append the file contents to
an email by using the option in the Email
content edit screen.

Edit Additional Database Fields

Database

X

-

IS IS TS

A

Details
Label

Dwn

|Enntract

Access

“$C1 COMPAMIES®

[ Edit
[ IDelete

DNEW

Dlnvoice
[Csend

DReturn

[

Edit Defa
eroup pt

D Sﬁger D Al Companies

DUsar 1
Muser 2

DZinfonia
[MLicensing

Type

" Character
¢ Drop Down List
" Integer [eg 123)
™ Float [eg1.23]
" Date

" Logical

" Mote

7 Auto Murnby

er 1
- e

~

- x Lancel
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Drear Custamer,
According bo our records, the matenial detailed on the attached sheet was sent to you on [Transactic

Az the materials are now overdue, on receipt of this letter, please returm them to Boosey & Hawkes, ©

Il fee of £10 + VAT iz applied to all late return invoices.
If you reed to extend the hire period for this material, pleaze contact a3 s0on as possible ugj
“PLEASE MOTE™

If you have already returned this material pleaze let us know by zending an e
nurnber and the date of delivery

[w Auto-attach File from Reference (if defined)

W 0K

X Cancal

Fs > -,
il Edit Email Text = l‘zzJ ESREEE
Fram: Databaze Codes
|ukhire@boosey.com Account@AACCHO -
= Account@eADDRESST
Subject Account@esDDRESS2 e
|[Tlansacti0n@TTF|.-’-‘«NSND] [Composer@CLASTHAME], [Work@WwWTITLE] Account@eADDRESSS
Account@eAsLIASID
Meszage Account@asl TACCHO
Account@EasLT TAXNLIM

If the material has not been returmed within 28 days of this email we will insoice you for the total repla | =

/

Account@easRCHI

Account@ECOUNTRY
Account@aDEFCOND S

True [*z for value)

Falze %3 far walue]

<€

Bringing it all together...a sample case how to use the new

Licensing facilities

In this example, | will highlight the steps required to manage the sending and receipt of
contracts using the new HLMSW features. This will assume you have 2 License Fields
Contract Sent/Contract Received and an External Link field called Contract.

1) Create a Word Export document- Create a new word merge file with the details of
the contract you want to send and make sure the Licensing Access option and

Transaction New items are is selected.

[ Generate page copies on output device

Detault File Type

|Word Merge File

Default File Name %D [ay], %k [onth], % [ear], #ulser]

|H:\GHAND HIGHTS\EXPEH\MENTS\ZY‘ZM‘ZD,‘ZE,ZWE
%Clompoger) Hwlork] Zl[nvoice) %T ransg]

[~ Use PDF w2 for Email

I~ PDF Password

~| ™ AppendtoFile

[~ Export Zinfonia Image
[ Embed PDF Fonts

Printer Fields (Orchestration

[~ Consignment [~ Sep. Freight B A P Gy

User-Defined Text Prompt 1

Ernail Options

= ==

Edit Email Message
Emailto | Account Email

[ Composer [ Transaction [ Defait | Translate [1 2] Print Cahumns
v wiork. ¥ Irvaice [ Actual [~ InStack [~ Al Parts »>

¥ Set v &l lnvoices [~ Guantity [~ Awailable [ "Complete Materials"
v Account [ [~ Retumed [ [T Same Label

Preview Display
= 100% Preview

User-Defined Text Prompt 2

" PageWidth

¢ Save Changes

" Page Height

x Cancel |

(e R St Default Destination
[RECORDING CONTRACT WITH DIGITAL | W Al Collections | = 38 Eit Layoul
Faolder I Public ﬂn Edit Rules
|_L\censin j W &l Companies | Language -
i Hg ot B Engish (UK) -] #
Access Reguire

Print Range: Form Defaults
et [ Retun [user2 @ Single " AllBowse | NoDafaul
[Delete [ Edit Defaults [0 Companies B List  Promgt - X
[IHew [ Group Edit [ | Zirfonia 1owss LS el Alw:ays A
[ireecice [ 5 pstem Manader Form Options £ Dpl!onal es
[5end [userd [V Prinker Dialag [~ & Optional Mo

[ Fiwed Printer [ CustomSize | ¢ Use Rules

£ Use Rules (Hide)

Tranzaction New

Transaction Cancel
Transaction Credit
Transaction Edit
Transaction [nvoice
Transaction |s Quote
Transaction Missing Parts

Transaction New Set Ordy
Transaction Return =
Transaction Send

Transaction User Defined —
work Delete -

[~ Owner Company Filter
[~ Account Language Filter

Auto Update
[Mone] -

r

[/ PDF Test ‘
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2)

3)

Create an Email to Send the Contract - Now create the template for the email that

is used to send the contact. Make sure that again the Licensing permission is

selected, the destination is Email and the Auto Update option is set to

Edit Form Settings (New)

===

Default Destination

Name Wisibility
|Send Contiact [v Al Colections
Fold v Public
_0_ e [v Al Companies
|L|censmg j
Access Required
[IEdit [CIRetun [User 2
[Delete [CIEdit Defaulis &1 Companies
[ Mew [ Group Edit [ | Zinfonia

il [ Invoice "] Spstem Mangger
[ Send Muser

|| I Generate page copies on outpuit device

Default File Type

|Texl File -

Default File Name %D (ay). ZM[onth], % [ear), %ulzer)

|E:\U sers\PETERG ™1 \appDatatLocalkTempiSend Contras g
ZClomposer] 2w ork) #l[nvoice] ZT [rans)

[~ Use PDF v3 for Email

[~ Export Zinfonia Image

Email -
Language

@ <Intermnational> -
Print B ange

& Single ™ Al Browse
" Browse Ligt ¢ Prompt

arm O ptions

Printer Dialog [~

[~ Custom Size

Email Options

[™ Send Az Attachment
[~ Delivery Receipt

[~ Preview

[ Send via AP

Edit Email Message

I Embed FDF Fonts ™ POF Password Emailto | License Emal
Printer Fields Orchestration -
W Composer  [W Transaction [ Default [~ Translate l_Tzl Print Columns
v “work v lrvoice [~ Actual [~ InStock [ Al Parts >>
W Set [ &llrvoices ™ Quantity [ Available [ "Complete Materials"
|~ [~ Totals Only [~ Retuned [ [~ Same Label
[ Consignment [~ Sep. Freight — Aways Print Courtry Preview Display
User-Defined Text Prompt 1 & 100% Preview
i~ "
User-Defined Text Prompt 2 Pemtitila
" Page Height
A
| / Save Changes | x Cancel

$ Edit Layout
Al Edit Rules

¥
Forrn Defaults
&+ Mo Default
™ Always Print
" Optional Yes
i
e
8l

Optional Mo
Use Rules
Use Rules [Hide]

|

Account Delete -
Account Edit

Account Neve
Alt_Tranzaction Cancel
Alt_Tranzaction E dit
&lt_Tranzaction |s Quote
Alt_Tranzaction Missing P
Alt_Transaction Mew
Alt_Transaction Mew Set
Alt_Transaction Retumn
Alt_Transaction Send
Alt_Tranzaction User Defi =

-
-

m

Auta Update

I~ Auta Update Prampt

I¥i PDF Test

L

Click on the Edit Email Message button and enter the following:

Peter Grimshaw

= = -
Edit Email Text — Cﬂﬁ SRR X"
From: Datsbase Codes
|infa@btm\.cam.au Composer@CDIEDCC -
. Composer@CDIEDD
Subject Composer@CDIEDINF
|Cantract far Pwiork@WTITLE] Compaser@CDIEDM
Composer@CFILES
Meszage Composer@CFIRS THAME
Please find attached the contract for poulgerformance of [ ork@WwTITLE] by [Composen@CLASTE «  |Composer@CID

AE
Composer@CHNOTES

TE

Composer@CHOTESDISP
Composer@COPUSTYPE
Composer@COWMHER
Compoger@CREGION
Composer@CSOCIETY S

True [*%z for value]

False [%s for value]

<< Message

El

| Contract

[ i&uto-attach File from Reference [if defined)

' 0K

X Cancel |

Create a Browse for Licensing — Using your default Transaction browse as the basis,
create a new Browse for licensing and select the Licensing permission and add the

new TDTL1-TDTL6 fields to the browse.
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Edit Browse Definitions _

S

Mame Wisibility zes Infarmation from
|Transactiun browse with Licensing v A&l Collections [v Composer v Tranzaction

v Public [w wiork v Performance
Folder .
Y, [ All Campanies [ Set u
| . T Defaul [v Account r
Access Fequired [~ Conzignment [ Restrict ta Company
[IEdit [ He.tum [CJUser 2 _ Default Print Farm
[ Delete [CIE dit Defaults [] &Il Companies [ Mo Default Farm Definition
[ Hew [T Group Edit [ Zinfonia Colurnn Options
[ invoice [T System Manager Licensing Max Resulks TRANGND
[5end [Cuser1 ] |
Columns Display Width [pixels) 70 il
TRAMSMO [ 70<SCI:TTRANSHO - Mew Justificati
STATIS (100<SCILTSTATUS E [ Group ltems [ Justification
COMPOSER [ 70<5CHCLASTHAME =1 _Delete || = can ot (o Left
WORK [100<5CHwWTITLE Clear " Center
WOUR [ 50<SM"WOUR g Drder  Right
ACCOUNTY [100<5CEACOMPANY &l -1 - -1 -|l| © Hidden
FIRSTPERF [ E5<SD)LTOTFIRST -
LASTPERF [ B2<SD)ETDTLAST | == I
CO 23 MNeSrTSSFT - 1
Filter [Firzt Item in List will be default Edit Field)
AND WWORKND Equals [Screen] [Opt) - Meww Filker | Impart Filters |
AND AIMTERMET Equals [Screen] [Opt] o ]
ANDWEATEGORY = [Sereen] (Opt) Edit Filter | Export Filters |
AND TSEMDTO = [Screen] (Qpt) :
AND TDTLT = [Screen] (Opt] T Delete Filter | Auko Run |
AND TDTLZ = creen 0 ¥|  ClearFiters | [~ MoDeleted

| x LCancel |

4) Select an Account and create a new License Address — Create a new address for the

5)

licence and make sure the Licence address is selected (you can hide it in the other
fields). Make sure you have also included an email address.

Dispatch Address Editor

==

Donemus [Ed van Steijn]

Address Format = |LiDensing Manager (Peter Grimshaw) v AutoMame

ALL: Default

CONSIGNMENT: Defaul Meme_ codiess

CONSIGNMENT: Boasey & Hawkes Music Publist | | |[Peter Grimshaw |8 Firiniss St

COMSIGHMENT: Mugikverlage Benjamin Company [

COMSIGHMENT: Boosey & Hawkes Musikverlag [ |Lic:er|5ing Manager |

| 2
[ Position City

[ETHI x| [MeorthAdelaide |
Phone State Postcode
|+51 409 285 400 REED =| 5008

Sample — Emai Country

Peter Grimshaw, BTMI - P -

Licensing Manager [infoi@btri.com. au x| |AUSTRALIA | e

SUE;:EHJKE Z'I g:':de SA 5006 Dizpatch Address Contract Address Licenze Address v Verified

[AUSTRALIA r : [~ Default v Default r

[+ Hidden ¥ Hidden [~ Hidden ™ Hidden

* Country Default [BEOLD value]
" US/UK Style [City/State/Postcode] ¢ QK x Cancel ‘
™ European Style [Postcode/City/State)

4 F ‘

1 Addresses 11778

L

Create a NEW Transaction with the Licensing option sele

cted — select a composer,

work and account and press NEW on the transaction tab to create a NEW

Transaction and enter the details and Save the Transactio
the Contract we created earlier).

n (Make sure you PRINT
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6)

i B’

Tranzaction Type O ptions
Additional lnvoice

Additional Invaice (Mo Performance] »Can Invoice [$)
.-i'-.ddlt_lnnal Whark, [Mo Perfarmance] S
ﬁ:gg:tﬁ Can Return [<]
Credit [Mo Invaoice] Change Set [C]
Invoice Sub Tranzaction [T]
Late Return Invoice I Credit [+
Mo Performance [#]
i Miszing Parts [M] i
Mew Set Order (O]
dzer Defined (1]
|2 Qunote []
Alternate Tranzaction [A]
r*Licensing [€]

" 0K X Cancel

Save the Word Document to HLMSW — Make changes to the contract, save the

changes and exit work and then click on the Add File to Transaction
{fff Boosey & Hawkes Music Publishers Ltd - Main Callection [SONATATSQLEXPRESS] = = I I

File Edit Display Macros Utilities Window Help

Mon, 24 Oct 2011
QIQ jAmure colourful workd I
ol 5 Thu
v X o €|t i & B B CE-BDNESEHE RS G O-2 B -
Add File to Transaction
Edit Window (F7)

£ ProkofieiS. [P.. | van the Terriole... | Sel | xosoar | Detan { Trooesrr | U= ol o Emee S

Transaction Type Number =i License to Update app. form sent

[ Invoice
IL\censmg Invoice IﬁUUQS?T - I~ Cancalled EJ Update app. form returned
Performance Type Transaciion Status fclearance sought Update quote date
ICumrac‘t sentin advance Update contract sent

Performance Details Priority Duration SED TS Update contract returned
= [E [ [Normal [0 | = o
=
= Barbican Hall app. form returned -
% London UNITED KINGDOM | B IETT
g — quote date - Bemerkungen (Buct
&y " I i Daver-Leihmaterial
= Delivery Address EJ
3 e Return Material Rerr
= Customer Order Mo
4
/2] Transaction Notes Transaction Information ¥ Archive contract retumed
= - =
o
3 %’; - B @ II:!new choreography
=

Make sure you select the As Link Reference option
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7)

|

C:ATemph20111110_PROKOFIEFF_lvan the Temble_11003577. doc

Last Updated: Thurzday, 10 Movember 200171 at 4:42 P [251K]

{* az Link Reference

" az Embedded File

I Contract

& 0K |

x Cancel |

L%

Send Email to Client — Now Lock the transaction, and click on the main part of the

License toolbar option to open the Licensing forms option

m Boosey d#ﬁwmw o E | B9 e = |
File Edit '"E_’;:igensmg I ~
= é""&lEF!EEDHDING CONTRACT WITH DIGITAL @ /
— . Send Contract Mame
[=] |Send Contract
Falder
| > f
v X |Licensing @ 2 ©
Output | -
Edit Windqg ‘Window (F8)
|Text Email — 3 1
o o— SRl E
- U
D <International> IE i Template
Mocliied (s
|&dded by TEST 104112011 4:25 PM (nce sought
[ ALL Collections [ Public Il
=
o
_3' [ Mew | Copy |
=
= Edit | & |
£l |
5 Filter
£ | u ‘I_icensing =] I Show Trash =if2 | & Del
E
5 Frint Form | ' Piint and Close | X Cancel | @ Freview Form |
=
=
o ’
E - I - Eu_lx | ||:|new choreography

When the email is printed, the Contact Sent Date will be automatically updated.
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8) When the signed contract is returned — Click on the main part of the License Tool

button again with NO transaction locked to search for all browses with Licence

permissions, locate the transaction we created earlier and use the menu returned
option to set the returned date.

{fil Boosey & Hawkes Music Publishers Ltd - Main Collection [SONATAINSQLEXPRESS] I

File Edit Display Macros Utilities Window Help

Mon, 24 Oct 2011
A more colourful world

v X o @i i @ 8 # E I CEBE-D ST %R O-F -

Add File to Transaction
Edit Window (F7)

£ ProkofiefiS. [P.. | vanthe Temiole... | Set | xos0a1 | Detal T-11009577 Invoice +{THEI ETISA T S e S

Transaction Type Number i License to Update app. form sent

|Licensing Invoice |11009577 - I'ZCH:W‘::IIed Licensing Manager (| EJ Update app. form returned

Performance Type Transaction Status permission/clearance sought Update quote date

|Cumrad sentin advance Update contract sent

=2 Performance Details Priority Duration app. form sent
o Update contract returned
o | G 112011 () [Normal 0:0:0 - =
%2 [Barbican Hall app. form returned -
'3} London UNITED KINGDOM Ly
; T quote date — Bemerkungen (Buch
= i Dauer-Leihmaterial |
= IDeMveryAddress _éj :
oy AT R Return Material Rem
2| Customer Order No
2 I 10/11/2011
E Transaction Notes Transaction Information I Archive contract returned
= - -
E - - @ ["Inew chorgography

Browse Window (F9) - Transaction browse with Licensing

JSe\ecthwse v| H@@ + Sy M ml.%@%?ﬁ‘l%gl |J|2Hecords
#/ | TRANSHO | STATUS | COMPOSER | 'WORK | Duratii.. | ACCOUNTI | FIRSTPE... | LASTPERF | COL23 |P.. | Transa... | LOCATION | Date To 5... | DATERE
1 110095765 Contract sent in a... Prokofieff Ivan the Terible — 00:00:00 Donemus

EMPTY a Contra...
< / A201T L EMPTY 0 Conta L

t sent in a... | Prokofisft Ivan the Terible

Peter Grimshaw
Last updated: Monday, 2 January 2012
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